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Transferology	
  Instructions:	
  

	
  

	
  

	
  

In	
  order	
  to	
  use	
  the	
  Transferology	
  website,	
  you	
  need	
  to	
  first	
  create	
  an	
  account.	
  

1. Click	
  on	
  the	
  green	
  button	
  that	
  says	
  “Get	
  Started!”	
  
2. 	
  You	
  have	
  a	
  few	
  options;	
  either	
  sign	
  in	
  with	
  a	
  Facebook	
  or	
  Google	
  account,	
  or	
  fill	
  out	
  your	
  

information	
  to	
  create	
  the	
  new	
  account.	
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3. Once	
  you	
  have	
  filled	
  out	
  your	
  information,	
  you	
  will	
  automatically	
  be	
  logged	
  in.	
  The	
  first	
  time	
  you	
  
will	
  also	
  be	
  provided	
  with	
  a	
  quick	
  tutorial	
  map	
  of	
  what	
  functions	
  are	
  available.	
  
You	
  can	
  always	
  bring	
  these	
  information	
  maps	
  back	
  if	
  you	
  click	
  on	
  the	
  question	
  mark	
  in	
  the	
  upper	
  
right	
  corner	
  for	
  Help.	
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Now	
  that	
  you’re	
  logged	
  in,	
  you	
  can	
  create	
  a	
  Class	
  List	
  to	
  evaluate.	
  

1. The	
  first	
  step	
  is	
  to	
  find	
  your	
  classes.	
  When	
  you	
  start	
  typing	
  in	
  the	
  name	
  of	
  your	
  school,	
  the	
  
program	
  will	
  automatically	
  bring	
  up	
  results.	
  Click	
  on	
  your	
  school	
  when	
  it	
  becomes	
  visible.	
  	
  

	
  
2. Once	
  you	
  have	
  your	
  school,	
  you	
  need	
  to	
  select	
  the	
  date	
  of	
  your	
  credits.	
  This	
  is	
  simply	
  which	
  

semester	
  or	
  quarter,	
  and	
  which	
  year.	
  	
  

	
  
3. Next,	
  you	
  will	
  need	
  to	
  type	
  in	
  the	
  name	
  of	
  the	
  department	
  of	
  your	
  classes.	
  This	
  is	
  again	
  a	
  matter	
  

of	
  typing	
  in	
  part	
  of	
  the	
  name	
  until	
  you	
  see	
  the	
  department	
  in	
  the	
  dropdown	
  options.	
  Once	
  you	
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see	
  the	
  department	
  you	
  want,	
  click	
  on	
  it	
  in	
  the	
  dropdown.	
  	
  

	
  
4. A	
  menu	
  will	
  appear	
  below	
  the	
  search	
  box	
  that	
  will	
  list	
  all	
  of	
  the	
  available	
  courses	
  within	
  that	
  

department	
  from	
  that	
  institution.	
  To	
  add	
  one	
  to	
  your	
  account,	
  simply	
  click	
  the	
  blue-­‐green	
  plus	
  
sign	
  to	
  the	
  right	
  of	
  the	
  classes.	
  	
  

	
  
5. Once	
  you	
  add	
  a	
  class,	
  you	
  will	
  see	
  a	
  green	
  notification	
  box	
  appear	
  to	
  let	
  you	
  know	
  it	
  was	
  added	
  

successfully.	
  You	
  will	
  also	
  see	
  it	
  added	
  to	
  the	
  list	
  on	
  the	
  right.	
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If	
  you	
  happen	
  to	
  accidentally	
  add	
  a	
  class	
  that	
  you	
  didn’t	
  want,	
  you	
  can	
  always	
  click	
  on	
  the	
  
Trashcan	
  icon	
  to	
  the	
  right	
  of	
  the	
  class	
  under	
  “My	
  Courses.”	
  You	
  will	
  be	
  asked	
  to	
  verify	
  if	
  you	
  
want	
  to	
  delete	
  the	
  class,	
  and	
  when	
  you	
  click	
  yes	
  you	
  will	
  see	
  a	
  red	
  notification	
  box	
  appear	
  to	
  
confirm	
  it	
  was	
  removed.	
  	
  

	
  	
   	
  
6. Continue	
  this	
  process	
  until	
  you	
  have	
  all	
  of	
  your	
  classes.	
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7. If	
  you	
  have	
  attended	
  more	
  than	
  one	
  school,	
  you	
  will	
  end	
  up	
  with	
  a	
  secondary	
  list	
  above	
  the	
  first.	
  
Simply	
  repeat	
  the	
  steps	
  in	
  finding	
  the	
  school’s	
  name	
  as	
  previously	
  explained	
  in	
  order	
  to	
  continue	
  
adding	
  coursework.	
  

	
  
8. For	
  any	
  credits	
  you	
  can	
  transfer	
  that	
  come	
  from	
  Standardized	
  Exams	
  or	
  Military	
  Credits,	
  simply	
  

click	
  on	
  the	
  navigation	
  buttons	
  at	
  the	
  top	
  of	
  the	
  search	
  box	
  to	
  select	
  it.	
  Once	
  you	
  have	
  picked	
  
your	
  test	
  or	
  military	
  organization	
  from	
  the	
  dropdown	
  menu,	
  it	
  will	
  show	
  what	
  courses	
  you	
  can	
  
add	
  to	
  your	
  class	
  list.	
  	
  
Standardized	
  Exams:	
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Military	
  Credits:	
  	
  

	
  

	
  
9. If	
  you	
  ever	
  want	
  to	
  go	
  back	
  and	
  add	
  credits	
  later,	
  you	
  can	
  go	
  up	
  to	
  “My	
  Stuff”	
  to	
  select	
  either	
  

courses	
  or	
  to	
  check	
  your	
  matches	
  again.	
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Now	
  that	
  you	
  have	
  your	
  classes	
  selected	
  in	
  the	
  Transferology	
  website,	
  you	
  can	
  get	
  
your	
  credits	
  evaluated	
  based	
  on	
  their	
  compatibility.	
  

1. Above	
  your	
  class	
  list,	
  click	
  on	
  the	
  button	
  that	
  says	
  “Find	
  schools	
  that	
  accept	
  my	
  coursework.”	
  

	
  
2. Again,	
  if	
  this	
  is	
  the	
  first	
  time	
  you	
  have	
  used	
  this	
  feature,	
  the	
  site	
  provides	
  a	
  guide	
  for	
  where	
  

everything	
  is.	
  

	
  	
  
3. In	
  order	
  to	
  select	
  the	
  school	
  you	
  are	
  interested	
  in	
  transferring	
  to,	
  you	
  have	
  a	
  few	
  options.	
  You	
  

can	
  select	
  a	
  Zip	
  Code	
  for	
  the	
  area	
  you	
  are	
  looking	
  for;	
  sort	
  by	
  Best	
  Match,	
  Distance,	
  State,	
  
Tuition,	
  Population,	
  or	
  School	
  Type;	
  or	
  type	
  in	
  the	
  Name	
  of	
  the	
  institution.	
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a. You	
  can	
  also	
  click	
  the	
  star	
  icon	
  next	
  to	
  the	
  name	
  of	
  schools	
  you	
  are	
  interested	
  in	
  so	
  you	
  
can	
  easily	
  relocate	
  them	
  later.	
  	
  

	
  

	
  
To	
  view	
  your	
  favorited	
  schools,	
  go	
  up	
  to	
  “My	
  Stuff”	
  to	
  select	
  “Favorites”	
  from	
  the	
  drop	
  
down	
  box.	
  	
  

	
  

	
  
4. Once	
  you	
  see	
  the	
  school	
  of	
  your	
  choice	
  listed	
  in	
  the	
  search	
  engine,	
  you	
  can	
  click	
  on	
  the	
  green	
  

percentage	
  button	
  to	
  select	
  the	
  school.	
  Additionally,	
  you	
  can	
  select	
  “School	
  Profile”	
  to	
  learn	
  
more	
  about	
  the	
  school	
  itself.	
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5. When	
  you	
  click	
  to	
  see	
  the	
  equivalencies	
  of	
  your	
  credits	
  to	
  the	
  new	
  institution,	
  you	
  will	
  again	
  see	
  
grayed-­‐out	
  instructions	
  on	
  where	
  everything	
  is.	
  	
  

	
  
6. At	
  this	
  point	
  there	
  are	
  two	
  things	
  that	
  you	
  will	
  see;	
  what	
  Matches,	
  and	
  what	
  Misses.	
  

	
  
	
  
When	
  a	
  course	
  Matches,	
  it	
  means	
  it	
  comes	
  in	
  as	
  that	
  course.	
  The	
  school	
  you	
  are	
  transferring	
  to	
  
has	
  a	
  class	
  that	
  actually	
  mimics	
  the	
  class	
  you	
  took,	
  and	
  so	
  can	
  give	
  you	
  credit	
  for	
  their	
  own	
  class.	
  
	
  
When	
  a	
  course	
  Misses,	
  or	
  does	
  not	
  Match,	
  there	
  are	
  a	
  few	
  possibilities	
  as	
  to	
  why.	
  The	
  first	
  is	
  
that	
  your	
  class	
  isn’t	
  close	
  enough	
  to	
  be	
  given	
  credit	
  for	
  a	
  specific	
  course,	
  but	
  they	
  still	
  transfer	
  in	
  
however	
  many	
  credits	
  from	
  that	
  department	
  at	
  that	
  level,	
  giving	
  you	
  Elective	
  Credit.	
  This	
  can	
  fit	
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into	
  almost	
  any	
  part	
  of	
  your	
  degree	
  and	
  is	
  applied	
  to	
  your	
  minimum	
  120	
  credits	
  to	
  graduate	
  
with.	
  The	
  only	
  times	
  an	
  elective	
  doesn’t	
  help	
  is	
  if	
  you	
  need	
  a	
  prerequisite	
  for	
  another	
  course,	
  or	
  
a	
  number-­‐specific	
  course	
  for	
  your	
  program.	
  Sometimes,	
  the	
  class	
  you	
  took	
  at	
  one	
  school	
  has	
  no	
  
match	
  at	
  all	
  to	
  the	
  school	
  you	
  are	
  transferring	
  to,	
  and	
  therefore	
  cannot	
  transfer	
  at	
  all.	
  This	
  will	
  
also	
  be	
  true	
  for	
  classes	
  below	
  a	
  100/1000	
  level	
  (remedial	
  courses	
  do	
  not	
  transfer).	
  The	
  third	
  
possibility	
  is	
  that	
  you	
  do	
  not	
  have	
  an	
  additional	
  requirement	
  according	
  to	
  the	
  new	
  school;	
  this	
  
can	
  include	
  a	
  lab	
  to	
  a	
  class	
  that	
  is	
  listed	
  separately.	
  	
  
The	
  Transferology	
  page	
  will	
  explain	
  what	
  is	
  going	
  on	
  with	
  each	
  class,	
  and	
  provide	
  you	
  with	
  the	
  
contact	
  information	
  of	
  the	
  school	
  so	
  you	
  can	
  submit	
  a	
  request	
  for	
  information.	
  	
  
Please	
  note	
  that	
  you	
  can	
  always	
  Request	
  information	
  to	
  contact	
  the	
  institution	
  you	
  want	
  to	
  
transfer	
  to	
  in	
  order	
  to	
  find	
  out	
  more	
  about	
  the	
  situation	
  based	
  on	
  certain	
  credits.	
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Now	
  that	
  we	
  know	
  how	
  to	
  check	
  which	
  schools	
  will	
  accept	
  your	
  classes,	
  let’s	
  look	
  
at	
  checking	
  how	
  those	
  courses	
  will	
  affect	
  your	
  degree	
  plan.	
  

1. When	
  looking	
  at	
  the	
  institution	
  you’re	
  interested	
  in	
  applying	
  to,	
  go	
  to	
  the	
  right	
  and	
  select	
  the	
  
Apply	
  courses	
  to	
  a	
  program	
  button.	
  

	
  
2. You	
  will	
  be	
  presented	
  with	
  a	
  list	
  of	
  all	
  of	
  the	
  degrees	
  available	
  at	
  that	
  institution,	
  and	
  each	
  listed	
  

degree	
  is	
  a	
  link.	
  Simply	
  click	
  on	
  the	
  link	
  of	
  the	
  program	
  that	
  you	
  are	
  interested	
  in	
  pursuing.	
  	
  

	
  
3. Once	
  you	
  select	
  your	
  degree,	
  you	
  will	
  have	
  an	
  option	
  of	
  seeing	
  if	
  the	
  school	
  lists	
  any	
  information	
  

about	
  the	
  program	
  itself.	
  If	
  you	
  are	
  still	
  interested,	
  go	
  ahead	
  and	
  click	
  the	
  See	
  how	
  your	
  courses	
  
might	
  apply	
  to	
  this	
  program	
  button.	
  

	
  
4. You	
  will	
  be	
  asked	
  to	
  confirm	
  if	
  you	
  want	
  to	
  run	
  a	
  degree	
  plan	
  check	
  with	
  your	
  listed	
  courses.	
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When	
  you	
  select	
  Yes,	
  you	
  will	
  be	
  prompted	
  to	
  provide	
  some	
  additional	
  academic	
  information.	
  
Once	
  you	
  are	
  done,	
  click	
  Next.	
  You	
  will	
  be	
  asked	
  to	
  verify	
  your	
  understanding	
  of	
  the	
  equivalency	
  
check	
  being	
  based	
  on	
  the	
  assumption	
  that	
  all	
  coursework	
  is	
  of	
  a	
  passable	
  grade.	
  Check	
  the	
  box	
  
and	
  hit	
  Go	
  to	
  run	
  the	
  degree	
  plan.	
  	
  

	
  

	
  
5. Once	
  your	
  degree	
  plan	
  report	
  has	
  been	
  submitted,	
  a	
  small	
  green	
  notification	
  box	
  will	
  appear	
  to	
  

confirm	
  that	
  your	
  request	
  has	
  gone	
  through.	
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6. In	
  order	
  to	
  view	
  the	
  report,	
  you	
  will	
  click	
  on	
  My	
  Stuff	
  at	
  the	
  top	
  of	
  the	
  window,	
  and	
  from	
  the	
  
dropdown	
  select	
  Programs.	
  

	
  
	
  
The	
  page	
  you	
  will	
  be	
  taken	
  to	
  will	
  show	
  all	
  of	
  your	
  program	
  requests,	
  which	
  also	
  demonstrates	
  
your	
  capability	
  to	
  do	
  several	
  program	
  requests	
  with	
  different	
  degree	
  programs	
  and	
  institutions.	
  	
  

	
  	
  
	
  
There	
  are	
  several	
  points	
  of	
  interest	
  to	
  see	
  on	
  this	
  page.	
  	
  
The	
  blue	
  program	
  link	
  is	
  what	
  you	
  click	
  to	
  actually	
  see	
  your	
  results.	
  It	
  will	
  tell	
  you	
  which	
  school	
  
you	
  are	
  viewing,	
  as	
  well	
  as	
  its	
  status.	
  
	
  If	
  it	
  is	
  ready	
  to	
  view,	
  you	
  will	
  see	
  the	
  green	
  checkmark.	
  Wait	
  until	
  you	
  see	
  this	
  checkmark	
  before	
  
trying	
  to	
  view	
  your	
  results;	
  if	
  it	
  gives	
  a	
  percentage,	
  it	
  means	
  it	
  is	
  still	
  processing	
  the	
  request	
  and	
  
is	
  not	
  ready	
  to	
  show	
  the	
  information	
  yet.	
  	
  
You	
  may	
  also	
  email	
  the	
  results	
  to	
  the	
  transfer	
  office	
  of	
  the	
  institution	
  to	
  get	
  more	
  information,	
  
or	
  delete	
  the	
  program	
  request	
  by	
  clicking	
  on	
  the	
  corresponding	
  icons	
  (the	
  envelope	
  or	
  the	
  trash	
  
can).	
  



	
  
Colorado	
  State	
  University’s	
  Transfer	
  Student	
  Center	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  970-­‐491-­‐1858	
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7. When	
  viewing	
  your	
  results,	
  you	
  will	
  see	
  what	
  is	
  called	
  a	
  degree	
  audit	
  report	
  (DARS).	
  	
  It	
  will	
  show	
  

you	
  precisely	
  which	
  areas	
  your	
  credits	
  will	
  affect,	
  and	
  what	
  areas	
  for	
  that	
  program	
  you	
  would	
  
still	
  need	
  to	
  complete.	
  	
  



	
  
Colorado	
  State	
  University’s	
  Transfer	
  Student	
  Center	
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  State	
  University’s	
  Transfer	
  Student	
  Center	
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8. Once	
  you	
  have	
  this	
  degree	
  audit,	
  you	
  can	
  communicate	
  more	
  effectively	
  with	
  an	
  academic	
  
advisor	
  about	
  classes	
  you	
  still	
  need	
  to	
  take,	
  class	
  schedules,	
  and	
  additional	
  program	
  
requirements.	
  	
  
You	
  can	
  always	
  contact	
  our	
  Center	
  for	
  Advising	
  and	
  Student	
  Achievement	
  for	
  academic	
  advising	
  
as	
  an	
  incoming	
  student	
  (www.casa.colostate.edu;	
  970-­‐491-­‐7095),	
  or	
  contact	
  your	
  department	
  of	
  
choice	
  for	
  the	
  contact	
  information	
  for	
  one	
  of	
  their	
  academic	
  advisors.	
  	
  

	
  

We	
  would	
  like	
  to	
  note	
  that	
  Transferology.com	
  is	
  a	
  third-­‐party	
  site	
  that	
  includes	
  many,	
  but	
  not	
  all	
  schools	
  that	
  can	
  
transfer	
  credits	
  to	
  Colorado	
  State	
  University.	
  The	
  most	
  important	
  thing	
  is	
  to	
  make	
  sure	
  that	
  your	
  school	
  is	
  
regionally	
  accredited.	
  	
  

If	
  your	
  school	
  is	
  not	
  listed	
  with	
  Transferology,	
  or	
  if	
  you	
  have	
  any	
  questions	
  about	
  the	
  equivalencies	
  listed	
  with	
  
Transferology,	
  please	
  contact	
  Colorado	
  State	
  University’s	
  Transfer	
  Student	
  Center	
  for	
  more	
  options	
  on	
  checking	
  
class	
  equivalencies.	
  
http://admissions.colostate.edu/transfer;	
  970-­‐491-­‐1858;	
  transferstudentcenter@colostate.edu	
  	
  


